[image: image1.wmf]
ELECTION OF PARISH/TOWN COUNCILLOR(S) 
SUBMISSION OF NOMINATION PAPERS –
NOTES FOR GUIDANCE FOR PROSPECTIVE CANDIDATES
I enclose the following documents in respect of the above election:-

(a) 
A Nomination Paper

(b)
A Candidate’s Consent to Nomination

(c)
Certificate authorising use of Description and Emblem

(d)
An Election Timetable

(e)
A request form for a Copy of the Register of Electors & Absent Voter List for the appropriate electoral area
1.
Introduction

This Guidance has been prepared for Prospective Candidates about the nomination procedure for the forthcoming Parish/Town Council Election.
My duty as Returning Officer is to conduct the election in accordance with the laws and regulations relating to Local Government Elections, and whilst my staff and I will endeavour to be helpful at all times, candidates should be aware of their responsibility to comply with the relevant statutory provisions.

2.
Qualification for Candidature

To be elected a member of a Parish/Town Council, a person must be 18 years of age or over on the day that the person is nominated.  They should also be a Commonwealth citizen, a citizen of the Republic of Ireland or a citizen of another Member State of the European Community.

The candidate must also comply with at least one of the requirements listed in sub-paragraphs (a) to (d) on the Consent to Nomination.  If candidates have more than one qualification, they are encouraged to complete all relevant sections in the Consent to Nomination.

There are certain grounds for disqualification of which the main ones, as set out in Section 80 of the Local Government Act 1972, are as follows:-

· holding a paid office with a Parish/Town Council;

· bankruptcy or composition or arrangements with creditors;

· having been sentenced to a term of imprisonment of not less than three months during the five years preceding the day of election; or

· being disqualified under any enactment relating to corrupt or illegal practices.

3. 
Deadlines

Nomination papers can be accepted by the Returning Officer from the day after the notice of election is dated. The statutory deadline for the receipt of nomination papers is shown on the nomination paper.  
4.
Nomination Paper

(a) 
The nomination paper must be completed in ink.


It should be subscribed by a proposer, and a seconder.

(b)
The signatories must all be local government electors for the Parish/Town (if warded, these signatories must be from that ward).

(c)
The electoral numbers of the signatories must be obtained from the current version of the Register of Electors used for the nomination process.  

(d)
The elector number comprises of:-

(i) 
The Polling District reference which is indicated on the front cover of each register (e.g. AAAA1); and 

(ii)
The electoral number which is listed against the name of the person on the register.

A COPY OF THE CURRENT REGISTER AND ABSENT VOTER LIST FOR THE ELECTORAL AREA WILL BE SENT TO YOU ON RETURN OF THE REQUEST FORM, WHICH FORMS PART OF THIS PACK. THE REGISTER AND ABSENT VOTER LIST SHOULD NOT BE MADE AVALIABLE TO ANY OTHER PERSON(S) UNLESS IT IS IN CONECTION WITH THIS ELECTION. THE REGISTERS AND ABSENT VOTER LIST MAY ONLY BE USED FOR ELECTORAL PURPOSES.

(e)
An elector may not subscribe to more nomination papers than there are vacancies to be filled in the District Ward and must be of voting age on or before polling day in order to be eligible to subscribe a nomination paper.

(f)
The Candidate’s full name(s), address and post code should be given.  Initials should not be used instead of full forenames.  These details will appear on the ballot paper.
(g)
Commonly used names can be given in the relevant columns on the nomination papers.  Where these are used they will be used on the ballot paper.

(h)
The following descriptions are permitted:-

(i) 
A description not exceeding 6 words in length.

(ii)
In the case of candidates standing for a registered political party, a description (of not more than six words) authorised by a certificate issued by or on behalf of the registered nominating officer of the qualifying registered party in relation to the electoral area. The certificate of authorisation must be received by the Returning Officer, within the time limit allowed for the delivery of nomination papers. The authorised description printed on the authorising certificate must match the description wording given on the nomination paper.

Only candidates standing for registered political parties may use one of the registered party names and have their respective party emblems printed on the ballot paper.

(iii)
The description box on the nomination paper may be left blank.

(i) 
The nomination paper should be delivered before the deadline to: The Returning Officer, Kelham Hall, Kelham, Newark, NOTTS, NG23 5QX, where it will be verified by Elections staff.

(j)
Nomination papers should be submitted well before the deadline so that there is time to correct any errors that may be present.  Please supply the candidate’s telephone number on the top of the nomination paper, so that we may attempt to make contact if there are any queries with regard to the nomination paper.  Please note that it is vitally important that you take great care to provide an accurate nomination paper as we cannot guarantee to contact you if you have made a mistake.

I would emphasise that you are responsible for the submission and contents of your nomination papers. The only errors the Returning Officer can correct on a nomination form are electoral numbers or obvious spelling mistakes in relation to the details of a candidate.

5.
Candidate’s Consent to Nomination

(a) 
The nomination paper is not valid unless the Candidate has consented in writing to the nomination. The Candidate’s consent should, if possible, be submitted at the same time as the nomination paper.

(b)
The Candidate must be qualified under at least one and preferably more of the four grounds for qualification indicated on the consent form.

(c)
The form should be completed in the presence of a witness and the name, address and signature of that witness must be given on the form.  The witness can be anyone in whose presence you have completed the form, e.g a friend, relative or neighbour.  It is not necessary for that person to be a Justice of the Peace, the Returning Officer or someone holding a particular office.

6.
Additional Information

A notice of the Returning Officer’s decision as to the validity of the nomination paper will be sent to the candidate, following receipt.
Details of polling and counting arrangements, the appointment of polling and counting agents, issue and opening of postal votes and election expenses will be forwarded to you in due course.

If you require any further assistance, please contact one of the following staff in the Elections Office:-

Nigel Hill (Democratic Services Manager)

Telephone Number: 01636 655243
Email: nigel.hill@nsdc.info
Mark Jurejko (Elections & Electoral Registration Manager)
Telephone Number: 01636 655222
Email: mark.jurejko@nsdc.info 
Joanne Dunn (Elections & Electoral Registration Assistant)

Telephone Number: 01636 655245

Email: joanne.dunn@ndsc.info  
I hope this information is of assistance.
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A.W. Muter
Returning Officer

